
National Crime Search (NCS) provides our customers a link to Pre-Adverse and 

Adverse Action Letters from each search report that is ran through the NCS system. 

These letters are pre-populated and are provided free of charge to our customers. 

Below you will find a sample Adverse Action Letter. Please contact NCS if you have any 

questions. 
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Neither NCS nor its affiliates played any part in our decision to take adverse action against you and they are unable to 
provide you with specific reasons why the adverse action was taken. 

4���&������!�+&������!��&�����!�-!�������*�!���+�	
��0�-�	 15 U.S.C. § 1681 et seq.1��� 
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Requested By:
Demo Account
3452 E Joyce Blvd
Fayetteville, AR 72703
(479) 695-2111 (p)
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National Plus Package : Report Summary 

Component Identifiers Submitted

Criminal records are generally matched based on the following two identifiers--name and date of birth and typically 
not by Social Security Number (SSN). This report will generally only include criminal history with an exact name and 
date of birth match provided by the subject of the report and corresponding to the court record.

Since criminal record information, including sex offender registry information is obtained from multiple 
sources, jurisdictions, and agencies, occasionally the same record might be listed more than once from 
different sources. National Crime Search makes every effort to limit duplicate reporting and instead lists the 
different sources that provided the same information. Please review this report thoroughly. Any questions 
about reported information and the source should be directed to National Crime Search.

Some databases (e.g., sex offender registries, Office of Foreign Asset Control (OFAC) and federal criminal 
databases) may only list names and partial or no date of birth for a subject. National Crime Search will only provide 
hits from such databases based on a complete name match between the subject of the report and corresponding 
information in government databases. But please note that this is a name based match only and additional due 
diligence may be required by you, the requestor of the report.

Department of Motor Vehicle records are provided only if there is an exact match between the subject of the 
report's driver license number and the state agency record. Prior to furnishing motor vehicle records some states 
may require date of birth be provided.

Credit reports are provided by National Crime Search's credit bureau vendor based on two matching criteria 
including name, address and SSN.

The purpose of the Social Security and Address Tracker Report (SSN Trace) is to help expand the scope of the 
criminal background check by locating additional jurisdictions that the applicant might have resided. The Social 
Security Number provided by the applicant is NOT checked against the Social Security Administration (SSA) 
database since the SSA's database generally is not accessible for pre-employment screening purposes. This 
information is an investigative tool only and should not be used as the sole basis for any employment decision.

It may not be permissible or recommended to use certain information contained in this report for employment 
decisions. It is advisable to consult with your HR department or legal counsel prior to making any adverse hiring 
decisions.

This report may include information that has been expunged, sealed, or has otherwise become inaccessible to the 
public since the date it was collected.

The Fair Credit Reporting Act, 15 U.S.C § 1681, et seq., (FCRA) imposes civil and criminal penalties for any person 
who knowingly and willfully obtains information on a consumer from National Crime Search under false pretenses, 
including a fine, imprisonment for not more than two years, or both.

Applicant Name: Testy Tester
Applicant SSN: ***-**-1234
Applicant DOB: 01/01/2001
Info Provided By: Client

Search ID: 123456
Reason For Screening: Pre-Employment
Date Requested: 01/018/2018

Status Result

Pursuant to the FCRA you must properly dispose of reports and any information derived from those reports 
provided by National Crime Search. Proper disposal means practices that are reasonable and appropriate to 
prevent the unauthorized access to-or use of-information in a report and includes burning, pulverizing or 
shredding paper reports, or destroying or erasing electronic files.

Client agrees to provide the applicant with the proper pre-adverse and/or adverse action letter if an adverse 
employment decision is made, and to follow all FCRA rules and regulations.
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